
SF Release Notes:  September 25, 2025 
Work Order Invoice – A new popup will appear if you change the Bill To 
on a Work Order if the Bill To customer has a different Labor or Material 
Markup Rate allowing you to pick which rate to choose 

 

Changing the Bill To on a Work Order or an Invoice will now prompt you if the Bill To Labor or 

Material Markup Rate is different than the site.  This will allow you to choose the proper Labor 

Rate or Material Markup Rate depending on the situation. 

 

 
 

 

 



Work Orders – You can now update the ‘Work Order History Summary’ 
field on a posted Project Management Work Order 

 

You can now add notes to the Work Order History Summary field on a Posted Project Management 

(Job Cost) work order.  To edit, simply click the Work Order History Summary hyperlink and it 

will open a popup where you can add the summary. 

 

NOTE – The Work Order History Summary shows up in the History Screen and is used as a brief 

summary of what work was performed on a Work Order. 

 

 
 

 
 

 



 

Work Order Listing – Status colors have been updated so that each 
status displays a different color 

 

The Work Order status column has been updated with different colors based on the Status.  This 

will make it easier to quickly determine the status of a Work Order. 

 

The status colors are as follow: 

 

Unassigned – Pink 

Assigned – Green 

Completed – Black 

Posted – Gray 

 

 



Employee Time Entry Screen – Added the site name associated with the 
Work Order to the screen and the Work Order Drop Down list 

 

In the Employee Time Entry Screen, the site name associated with the Work Order was added to the 

screen as well as to the Drop Down if you are searching for a specific work order number.  This 

will help you verify that you have selected the proper work order without having to look up the 

information in a different screen. 

 

 
 

 

 
 



Project Management (Job Cost) – Printing an AIA Invoice will now give 
you the option to print the Job Name instead of the Site Name if 
necessary 

 

When printing an AIA Invoice, you now have the option to substitute the Job Name instead of the 

Site Name on the printed and/or emailed Invoice.  Simply place a check mark in the  

 

 
 

 
 

 

 
 



Project Management (Job Cost) – You can now change the price of a 
Change Order after you have started billing it 

 

You now have the ability to change the Sell Price of a Change Order after you have already started 

billing for it.  This will allow you to perform ‘Time and Material’ Change Orders.  NOTE – You 

will need to calculate the amount you want to charge for each invoice.  In order to change the sell 

price of a change order after it has been previously billed, you will need to post all Job Invoices 

associated with the particular job, at which time, the system will allow you to change the sell price 

of the Change Order in the Change Order screen. 

 

 
 

 
 



Project Management (Job Cost) – Tags have been added to the Job  

 

You can now add Tags to a Job.  The tags will be located on the Job Info screen, but will also be 

displayed at the bottom of the Additional Information section. 

 

NOTE – You will need to go to the Tags file in Settings and select which tags should be available 

for Job Cost. 

 

 
 

 

 
 

 

 



 

Reports – PO Type has been added to several reports and PO Types 
have been added to the Filters for several reports 

 

The PO Type and PO Type filters have been added to the Following Reports: 

 

Inventory and Item Reports Section 

 

Purchase Order Quantity Report 

Purchase Order Balance Report 

Inventory Items to be Billed Report 

 

Accounting Reports Section 

 

Vendor Bill Report 

 

 

 
 



Reports – Work Order Profitability Report – Added the ability to choose 
invoices without an Invoice Date 

 

A new filter has been added to the Work Order Profitability Report that will allow you to choose 

invoices that do not have an invoice date.  This will allow you to display work orders that have 

labor times, but have not yet had an invoice date assigned.  This will allow you to get a better idea 

of costs on invoices that have not yet been completed or posted. 

 

NOTE – When choosing the option “Include Work Orders without Invoice Dates”, you will also 

need to choose the “Un-Posted Work Orders” check box in order to get all records. 

 

 
 

 
 



 

Reports - Work Order Reports –Item Usage Report – Subtotal by Lead 
Tech filter has been added 

 

A filter to Subtotal by the Lead Tech has been added to the Item Usage Report under the Work 

Order Reports section.  This will allow you to search for specific Items and subtotal by each 

technician to see how much of an item that the tech has used.  This can be useful if you are paying 

Piece Rate, Spiffs, Commissions, etc. if you add it as an item to the Invoice. 

 

 
 

 

 


